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Adopted by the decision of 

the CICA Ministers of Foreign Affairs meeting

CICA RULES OF PROCEDURE

1. General provisions


1.1
The CICA shall be comprised of the Member States. 

1.2

CICA decisions and recommendations at all levels are taken by consensus. All Member States are expected to be represented in the decision-making process. A CICA meeting shall be considered to have a quorum when at least two thirds of the Member States are represented. Consensus will be reached in the absence of objections by any Member State at the stage of adoption of decisions and recommendations.

 
1.3
States, international organizations and fora may be extended an observer status. 



1.4 
The CICA Chairman upon the agreement of the Member States may invite other states, international organizations and fora upon their requests as guests to attend the opening and closing sessions of the Summits and Ministerial meetings. 


1.5 
The Secretary General of the United Nations may address the CICA Summits and Ministerial meetings.

1.6  The meetings shall be conducted in the form of plenary sessions and other forms agreed by the Member States. 
1.7 The delegations shall be seated in accordance with the English alphabetical order of generally accepted names of their countries, taking into account their participation status. 

1.8 The list of speakers for the Summits and Ministerial meetings shall be drawn by the CICA Chairman in accordance with the Rules of Procedure of the UN General Assembly. 

1.9 English and Russian shall be the working languages of the meetings. The country hosting the meeting and the Secretariat shall provide simultaneous interpretation and written translation facilities. Any representative may speak in his/her own language if he/she provides simultaneous translation into one of the working languages. The language of official documents to be signed or adopted shall be English. 

2. CICA meetings


2.1
The CICA shall have the following meetings:

· The Heads of State and/or Government meetings (Summits);

· The Ministers of Foreign Affairs (Ministerial) meetings;

· Senior Officials Committee (SOC) meetings; 

· Special Working Groups (SWG) meetings;

· Other specialized meetings as agreed by the Member States;

· Special meetings as agreed by the Member States. 

3. Heads of State and/or Government meetings

3.1

The meetings shall take place every four years. Special meetings may be convened as necessary by the decision of the Member States. The venue and date of regular and special meetings shall be decided by the Member States. The preliminary discussions for the venue and date of the Summits shall be held at the Senior Officials Committee meetings.


3.2
Agenda and program of work of meetings shall be considered by the Ministers of Foreign Affairs meetings together with draft documents to be submitted to the Summit for approval.

4. The meetings of the Ministers of Foreign Affairs 

4.1
The regular meetings shall be convened every two years, one of which shall precede the Summit meeting. Special meetings may be convened as necessary by the decision of the Member States.  


4.2
The venue and date of meetings shall be decided by the Member States.  Agenda and program of work of meetings shall be worked out by the Senior Officials Committee together with draft documents to be submitted to the Ministerial meeting for approval.
5. The meetings of the Senior Officials Committee 

5.1 The meetings shall be convened not less than once a year.

5.2 The Committee shall make the necessary preparations for the organization of the Summit and Ministerial meetings, including elaboration of draft documents. 

6. Special Working Groups


6.1
The Special Working Groups shall be formed upon decision of the Senior Officials Committee meetings for examination of issues of different spheres of the CICA activities and realisation of its objectives.


6.2
The Special Working Groups shall report to the Senior Officials Committee.

7. Specialised meetings


7.1
The meetings of other ministers, or relevant national agencies and organizations may be convened upon recommendation of the Senior Officials Committee to discuss specific and/or technical issues. 


7.2 
When necessary, the Member States may solicit academic and professional inputs.


8. Special meetings


8.1
Any Member State may request the CICA Chairman to convene a special Summit or Ministerial meeting. The request shall specify the reasons and need for the convening of such a meeting. Upon receiving such a request the CICA Chairman shall carry out consultations with the CICA Member States in order to obtain their agreement to convene the requested meeting. Upon reaching that agreement the CICA Chairman in consultation with the Member States shall set the date, venue and undertake other administrative and organizational arrangements with regard to the agreed-upon meeting.   

9. Membership


9.1
A state, seeking a Member State status, must, at least, have a part of its territory geographically located in Asia. Such a state may apply to the CICA Chairman with the statement indicating its intention to join the CICA as a Member State, wherein readiness to abide by the principles and decisions adopted or signed within the CICA framework shall be expressed. A Member State status shall be considered granted following the approval by the meeting of the Heads of State and/or Government or the meeting of the Ministers of Foreign Affairs.

10. Observer status


10.1
A state or an international organization or a forum seeking an observer status shall apply to the CICA Chairman with the statement expressing its intention to become an observer of the CICA subject to approval of the Member States. The CICA Chairman shall inform the Member States on the issue. An observer status shall be considered granted following the approval by the meeting of the Ministers of Foreign Affairs.


10.2  The observers shall have the right to attend the CICA Summit, Ministerial and Senior Officials Committee meetings unless decided otherwise by the Member States. The observers shall not take part in decision-making. They may, upon request, be given the right to make an oral presentation or distribute their written statements through a decision by the Member States. The level of participation of observers should correspond to the level of each specific CICA meeting.

11. The CICA Chairman

11.1 The Member State hosting the meeting of the Heads of State and/or Government shall be the CICA Chairman until the next regular Summit. 

11.2 The CICA Chairman shall be responsible on behalf of the Member States for the coordination and communication on current CICA activities.

11.3
Unless decided otherwise, the CICA Chairman shall host, preside over, coordinate and report on its activities to various CICA meetings. 

11.4
The CICA Chairman shall, with the consent of the Member States, represent the CICA in the United Nations and other international fora. Content of statements to be made by the Chairman shall be submitted to the Member States in advance. Text of the statement of the CICA Chairman shall be considered approved provided there would be no objection by any Member State within an appropriate deadline defined by the Chairman.

11.5
The CICA Chairman shall issue official invitations to the Member States, observers and guests to the meetings. 

11.6
The CICA Chairman shall prepare and submit the first draft of documents in advance to various CICA meetings. 

11.7 When necessary and feasible, mainly due to reasons of urgency, the Chairman may seek the adoption of draft documents, through diplomatic channels.

11.8 The CICA Secretariat shall assist the Chairman in performing above-mentioned functions. 


12. Administrative arrangements 


12.1
The Member States hosting the various CICA meetings with the assistance of the Secretariat shall make necessary administrative, organizational and protocol arrangements for such meetings.
13. Amendments

13.1
The Member States may propose amendments to these Rules of Procedure. The amendments shall be approved by the Meeting of the Ministers of Foreign Affairs upon the recommendations of the Senior Officials Committee meeting. 

Almaty, October 22, 2004

